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F.Y.B.Com. (External) Examination March - 2026

Secretarial Practice

 [ Total Marks: 100

k|Q“p : / Instructions

(1) D‘fp¡¼s v$ip®h¡g rhNsp¡ DÑfhlu ‘f Ahíe gMhu.
 Fill up strictly the above details on your answer book.

(2) âñ ¾$dp„L$ A¡L$ afrS>eps R>¡.
 Question No.1 is compulsory.

(3) S>dZu bpS>y“p A¡L$ âñ“p ‘yfp NyZ v$ip®h¡ R>¡.
 Figures to the right indicate full marks of the question.

Seat No.:

Student’s Signature

â. 1  “uQ¡“p âñp¡“p V|$„L$dp„ S>hpb Ap‘p¡   (20)
 1. Mp“Nu L$„‘“u dpV$¡“p Qpf ârsb„^p¡ S>Zphp¡.
 2. i¡f blpf ‘pX$hp dpV$¡“u L$„‘“u k¡¾$¡V$fu“u b¡ afS> S>Zphp¡.
 3. klLp$fu d„X$mu“u ìep¿ep Ap‘p¡.
 4. NZk„¿ep A¡V$g¡ iy„?
 5. klLp$fu d„X$mu“p kæe Lp¡$Z lp¡C iL$¡?
 6. qX$f¡¼V$k®“y„ S>hpbvp$fu r“h¡v$“ iy„ R>¡?
 7. i¡f“u ìep¿ep Ap‘p¡.
 8. L$„‘“u k¡¾$¡V$fu“u N¡fgpeLp$s iy„ R>¡?
 9. d¡dp¡f¡ÞX$d Ap¡a A¡kp¡rke¡i““u L$gdp¡ L$C R>¡?
 10. L$„‘“u k¡¾$¡V$fu“u gpeLp$s S>Zphp¡.

â. 2  L$„‘“u“p âLp$fp¡ L$ep L$ep R>¡? Mp“Nu L$„‘“u“p apevp$ A“¡ N¡fapevp$ kdÅhp¡. (16)
A’hp

â. 2  Ål¡f L$„‘“uAp¡“u gpnrZL$spAp¡, apevp$ A“¡ N¡fapevp$Ap¡ kdÅhp¡. (16)

â. 3  (a) Ål¡f A“¡ Mp“Nu L$„‘“u hÃQ¡ saphs Ap‘p¡.   (08)
 (b) Lp$evp$“u âq¾$ep l¡W$m i¡f a¡f bv$gu dpV$¡“p k„Å¡Np¡ S>Zphp¡. (08)

A’hp
â. 3  d¡dp¡f¡ÞX$d Ap¡a A¡kp¡rkA¡i““u rhrh^ L$gdp¡ kdÅhp¡.  (16)

â. 4 (a) i¡f kqV®$qaL$¡V$ A“¡ i¡f hp¡f„V$ hÃQ¡“p¡ saphs S>Zphp¡.  (08)
 (b) rhop‘“ ‘Ó“p kdprhôp¡$ kdÅhp¡.   (08)

A’hp
â. 4 (a) kpdpÞe W$fph A“¡ rhi¡j W$fph hÃQ¡“p¡ saphs S>Zphp¡.  (08)
 (b) rhi¡j kpdpÞe kcp: kdÅhp¡.   (08)

â. 5 (a) i¡f blpf ‘pX$hp dpV$¡ L$„‘“u k¡¾$¡V$fu“u afÅ¡ S>Zphp¡.  (08)
 (b) i¡f kqV®$qaL$¡V$“p¡ A’® iy„ R>¡? s¡“p¡ “d|“p¡ vp¡$fp¡.   (08)

A’hp
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â. 5 (a) ârsspr^Lp$fu“u r“dZ„|L$ dpV$¡“u Å¡NhpBAp¡ S>Zphp¡.  (08)
 (b) kcp“p¢^ iy„ R>¡? s¡“y„ dlÐh S>Zphp¡.   (08)

â. 6  V|$„L$ “p¢^ gMp¡ (Lp¡$C‘Z b¡)   (16)
 1. i¡f“y„ bpeb¡L$
 2. klLp$fu d„X$mu“p kæe‘v$“u a¡fbv$gu A“¡ Lp$evp$“p âq¾$ep l¡W$m“u a¡fbv$gu
 3. NZk„¿ep
 4. L$„‘“u k¡¾$¡V$fu“u r“dZ|„L$ L$fhp“u âq¾$ep

ENGLISH VERSION

Q. 1  Answer the following questions in brief:   (20)
 1. State four restrictions on Private Limited Company.
 2. State two duties of company secretary for issue of shares.
 3. Define cooperative society.
 4. What is quorum?
 5. Who can be a member of cooperative society?
 6. What is Directors Responsibility Statement?
 7. Define Share
 8. What are the disqualifications of Company secretary?
 9. Which are the clauses of Memorandum of Association?
 10. State the qualifications of Company Secretary?

Q. 2  What are the types of company? Explain advantage and disadvantages of  (16) 
Private company.

OR
Q. 2  Explain the characteristics, advantages and limitations of a Public limited  (16) 

Company.
Q. 3 (a) Provide difference between public and private company. (08)

 (b) State the circumstances for transmission of shares. (08)
OR

Q. 3  Explain various clauses of Memorandum of Association. (16)

Q. 4 (a) Difference between share certificate and share warrant. (08)
 (b) Explain the contents of prospectus.   (08)

OR
Q. 4 (a) State Difference between Ordinary Resolution and Special Resolution. (08)
 (b) Explain: Extraordinary general meeting.   (08)

Q. 5 (a) State the duties of company secretary regarding issue of shares. (08)
 (b) What mean by share Certificate? Draw its Performa. (08)

OR
Q. 5 (a) Explain the conditions related to appointment of proxy. (08)
 (b) What is a minutes? Explain its importance.   (08)

Q. 6  Write short notes on (any 2):   (16)
 1. Buyback of shares
 2. Transfer and transmission of membership in cooperative society.
 3. Quorum
 4. Procedure to appoint a company secretary


